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STUDY
2009 - 2010



HOW TO GET A WORK-STUDY AWARD

òAPPLY FOR FAFSA 2009-2010

òFOLLOW UP WITH FINANCIAL AID FORMS

òRETURN FEDERAL WORK-STUDY FLYER BY 

DEADLINE



FWS AT SJDC

òFWS AWARDS $1000-$5500/YEAR

òEARN GRANT BY WORKING PART-TIME

òPAY = MINIMUM WAGE $8.00 & UP

òJOBS LOCATED ON-CAMPUS



WHERE TO APPLY FOR JOBS

ò ONLINE

ò ONLY STUDENTS WITH A FWS AWARD MAY VIEW FWS 
JOBS ONLINE AND DOWNLOAD FWS FORMS

ò STUDENTS HAVE LINE BY LINE INSTRUCTIONS IN THEIR 
FEDERAL WORK-STUDY FOLDER ON HOW TO PRINT THE 
FORMS





SUPERVISORS

ò MAKE SURE THE FWS REFERRAL FORM IS COMPLETE

ò REQUIRED SIGNATUREõS :

é SUPERVISOR

é DIVISION CHAIR

ò AFTER SIGNATUREõS RETURN THE REFERRAL BACK TO 
THE STUDENT

ò KEEP TRACK OF FWS AWARD

ò SUPERVISORS ARE RESPONSIBLE TO SCREEN THEIR 
OWN EMPLOYEES



STUDENTS

ò MUST LOOK FOR A JOB ONLINE

é COMPLETE FWS PACKET

ð New students & Continuing students

îCOMPLETE HR PACKET(New 
students)



STUDENTS WITH 2-JOBS

ò MUST COMPLETE AND 
COMMUNICATE WITH BOTH 
SUPERVISORS TO AVOID ANY 
OVERPAYMENTS & OVERTIME 
IN ONE DAY.

ò CAN ONLY WORK 8-HOURS A 
DAY NO MORE THAN

20-HOURS A WEEK.



HUMAN RESOURCES

ò NEED TO HAVE HR 

CLEARANCE BEFORE 

STUDENT MAY START 

WORKING.

ò HR WILL SEND YOU AN 

EMAIL.  BUT IT IS YOUR 

REPONSIBILITY FOR YOU TO 

SEE IF A STUDENT HAS 

CLEARED PRINTS.



FWS HELP

RHUERTA@DELTACOLLEGE.EDU

OR CALL @ EXT 6155

OR

LPAYNE@DELTACOLLEGE.EDU

OR CALL @ EXT 6156
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FORMS ONLINE

ò FWS HANDBOOK

(http://www.deltacollege.edu/dept/wkstudy/forms/documents/

0910fwshandbookoncampus.DOC)

ò TERMINATION FORM

ò CONFIDENCIALITY FORM

ò BLANK JOB DESCRIPTION

ò FWS AWARD USAGE  FORM






