REQUEST FOR COPY SERVICES

San Joaquin Delta College Publication Center - 954-5127
(Please fill in COMPLETELY jobs will be done in the order received)

Today’s date: Date needed by:
(Please do not put ASAP is not a date)
NO. OF MASTERS: NO. OF COPIES:
Requested by Phone:
(Please Print)
Division: Account #
Copy Job Title:
Special Instruction:
Paper Color:
PAPER: | SPECIAL INSTRUCTIONS:
U Regular { Card Stock QOCOLLATE & STAPLE

U Glossy U Glossy Cover
8.5 x 11
85x14
Q11x17

U Special Size

Office Use Only

USINGLE SIDED

URUN BACK TO BACK

U3-HOLE PUNCH

UPUNCH & BIND

(JUNIBIND

l:l_TRI-FOLD Uz-FOLD O1/2 FOLD
UCUT TO SIZE
UTRANSPARENCIES
(JRUBBERBAND

ULAMINATE (Not responsible for damage
caused by laminating machine)

OTHER

(Copyright Compliance)
The copyright law of the United States governs the making of photocopies or other
reproductions of copyrighted material. Photocopies or other reproductions can be furnished
only under certain conditions. If they will be used solely for private study, scholarship, or
research. Use of the reproduction for other purposes may make the use liable for copyright
infringement. This institution reserves the right to refuse to accept a copying order if, in its
judgment, fulfiliment of the order would invoive violation of copyright law.




