NetLibrary

How to Use

1.
Searching for an eBook

·  Use the “Basic Search” on the home page, OR

· Use the “Advanced Search” if you want to search with more detailed criteria.

· With the “full text” feature, you are able to search through the entire content (of all 9,136 titles) for a word.

2. Search Results and eBook Details

· After your search results appear, you can go right into the book.  The book is yours for 15 minute increments.  You can continue reading if you are actively using the book (turning pages, etc.).  However, if there is no activity for awhile, the book is “returned” to the NetLibrary for another user.
· Navagation icons at the top enable you to go forward or back in the book.  
· You can see a table of contents on the left.

· You are able to print one page at a time.

· The eBook Details button allows you to see a cataloging record for the book.
3. Special “full text” feature 
· Allows you to find any word in the text you are viewing.

· Sometimes, but not always, the word is highlighted when you get to the text.

· As stated in #1 above, the “full text” search feature is available for the entire database, as well.  Put in “Miles Davis,” for instance, and you will retrieve a list of books.  Somewhere in each of those books, the name “Miles Davis” appears.  Put his name in again in whichever title you have chosen to view, and you will be shown all the pages where his name appears.
· Tip:
When searching short phrases or names, please use quotes around the phrase.  For instance, put in “civil rights,” not civil rights.
4. Housekeeping

· Keyword:
In keyword, you can put in subjects or any word(s) in the title or from the author’s name.  You can also put in the ISBN number or the publisher; e.g. midsummer shakespeare.

· Title:  You can put in the exact title or any portion of the title; e.g. Tale of Two cities, or Huckleberry Adventures.

· Author:  The name can be in any order.  For example, Louisa May Alcott or Alcott, Louisa May.
· Publication year:  If you are in “Advanced Search” and wish to limit to a year or range of years,  please use whole years; for example, 2002 or 1995 – 1999.

· Punctuation and Capitalization:  NetLibrary doesn’t care or notice.

· Boolean Operators are allowed (and, or, not), and truncation is allowed with a “*”.  See “Help” button, Search Tips, for more details, if needed.
FAQs

· No, you cannot print the entire book, unless, of course, you want to do it one page at a time, which would take awhile!

· You may view up to four (4) books simultaneously.

· Returning books:  When you’re finished with one book, please use the “Close Item” button.  This will allow another Delta user to borrow the book.

· Like a regular library, NetLibrary has a limited number of “copies” of each book.  If another patron is reading the book you want, you may get a message indicating that all copies are in use.  In that case, check back in a few minutes.

· You may read books without creating a “Free account.”  However, if you do sign up for the free account, you can use a few extra features, such as creating a book list for yourself and writing notes.  
